IIpaBuia

noJb30Banus 0ubdaunorexoit MAQY CII Ne 1 p.n. Kpecrusbl

1. Oo01Me moJioKeHus

1.1. Hacrosimue mpaBuia nmosb3oBaHuss Oubmuotexoit kol pazpaboransl
B cooTBeTcTBUH C [lonoxenuem o Oubmuoreke OY.

1.2. TlpaBuna mnonb30BaHUS OMOTMOTEKONM -  JOKYMEHT, (UKCHUPYIOIIUN
B3aMMOOTHOIIECHHS YUTATENsI ¢ OMOIMOTEKOW U ONPENENSIONUI 00U TOPSI0K
OpraHu3aldd  OOCIYXMBaHUS  YWTATENEH, MOPSNOK  JocTyna K (oHAaM
OMOIMOTEKH, IpaBa U 00SA3aHHOCTU YUTATENIed U OMOJINOTEKH.

1.3. IIpaBo cBOOOJHOTO U OECIJIATHOIO MOJb30BaHUSI OMOJIMOTEKON HMEIOT
yudamuecs u cotpyaHuku Llkoinsl, poautenu ydamuxcs.

14. K  ycimyram  4uratened  NpeaocTaBiSIIOTCS: (QOHJ  y4yeOHOH,
XYA0KECTBEHHOMU, CIIPaBOYHOM, HAYYHO-TIOMYJISIPHOM JIUTEPATyphl Ul ydaIuxcs,
METONYECKON, HAyYHO-TI€Aarorn4eckoi, CIpaBOYHON JINTEPATYPHI

1.5. bubnroreka 00CIyKUBAaET YUTATEIICH:

- Ha aboHeMeHTe (Bblaya MPOU3BEACHUN NMEYaTH OTIAEIbHBIM UHUTATENSIM Ha
JI0OM);

- B UWTaJbHOM 3aj€ 4YHUTAaTeau paboTalOT ¢ U3JAHUSIMU U JAPYTUMHU
JIOKyMEHTaMH, KOTOpPbIE HAa TOM HE BBIJIAIOTCS.

1.6. Pexxum paboThl OHUOIMOTEKHM COOTBETCTBYET BpeMeHH paboThl IIkosmbl.
s obecnieuenus nuddepeHInpOBaHHOTO MOAX0Aa K 00CITYKUBAHUIO YATATEIICH
COCTaBJICHO paclucaHue padoThl OMOIMOTEKH C BHIICICHUEM OMpPEACICHHBIX THEH
(4acoB) AJig MOCEUIEHUS OTJAEIbHBIX IPYII YYAUIUXCS MO KJIaCCaM.

IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YUTATEJICH

Yurarejab UMeeT NpaBo:

2.2.1. Tlomp3oBaThcsi  OeCIUTATHBIMU  OUOIMOTEYHO-UH(POPMAIIMOHHBIMHU
yCIIyramu:

- UIMETh CBOOOAHBIN JOCTYI K OMOIMOTEeYHbIM (POHIaM 1 MHGOPMAITUH;

- TOJydyaTh BO BPEMEHHOE MOJb30BaHME W3 (DoHJa OMOIMOTEKH IeYaTHBIC
W3JIaHuS;

- TIOJTy4aTh KOHCYJIbTAIIMOHHYIO U MTPAKTUYECKYIO IIOMOIIh B IIOMCKE B BHIOOPE
MPOU3BEICHUH TIEYATH U IPYTUX HCTOYHUKOB WH(OPMAITUH;

- IPOJIJIEBATh CPOK MOJIB30BAHUS JIUTEPATYpOld B YCTAHOBICHHOM TOPSIKE;

- MOJB30BAThCS  CHPaBOYHO-OMONMMOrpaduyeckuM U HUHPOPMALKUOHHBIM
o0CITyKUBaHUEM;

- MoJIy4aTh OMOJIMOTeUHO-OMbIMorpaduueckue 1 MHPOpMaIIMOHHBIE 3HAHMUS,

HAaBBIKM M YMEHUS CaMOCTOSITEJIBHOTO IOJh30BaHUsI OWOIMOTEKOW, KHHUTOH,
uHpOopMaLuen.

2.2.2. IlpuHuMaTh y4acTHe B MEPONIPUATHUSIX, TPOBOAUMBIX OMOINOTEKOM.



2.2.3. Oxa3bpIBaTh NPAKTUYECKYIO TTOMOIIb OMOINOTEKE.

2.2.4. TpeboBaThb coOogeHHE KOH(GUJICHIIMAIBPHOCTH JAaHHBIX O HEM U
nepeyHe YUTAeMbIX UM MaTepHalioB.

2.2.5. ObGxanoBarh JAeHCTBUS OMOIMOTEKaps , YIIEMIISIIOIIEr0 ero IpaBa, y
nupektopa [1Ikomsr.

2.3. YuraTesaun 00s13aHbI:

- cOOJII0/1aTh MpaBuUJa MOJIb30BaHUs OMOINOTEKOMH;

- OCpe’KHO OTHOCHUTHCS K TIPOW3BEACHHUSAM II€UYaTH W JAPYTHUM HOCHUTEIISM
uHbOpMaIluK, MOTyYeHHBIM U3 (oHAa OMOIMOTEeKH (HE AenaTh B HUX MOMETOK,
MOTYCPKUBAHNM, HE BRIPHIBATh, HE 3aTM0ATh CTPAHUIL U T.1I.);

- BO3BpamiaTh B OHMOIMOTEKY KHWUTH W JpPYrde JOKYMEHTBI B CTPOTO
YCTaHOBJICHHBIE CPOKH;

- HE BBIHOCUTH KHUTH M JPYTHE JOKYMEHTHI U3 MIOMEIIECHUS OUOIMOTEKH, €CIH
OHM HE 3alMCaHbl B YUTATEIHLCKOM (popMyJIsipe:

- TOJB30BaThCS CIWHCTBEHHBIMH  DJK3EMIUIIpaMHU  KHUT, CIPABOYHBIMH
W3JaHUSMU, KHUTaMHU TOJIBKO B IIOMEIICHUH OMOINOTEKH;

- TpH MOJTyYEeHHUH MeYaTHBIX W3aHUN W APYTUX JOKYMEHTOB U3
OoubimoreyHoro (poHaa YMTATENb JODKEH MPOCMOTPETh UX B OUOIHMOTEKE W B
ciydyae oOHapyXeHusl 1e(PeKToB COOOIUTh 00 ATOM OMOJIMOTEYHOMY PaOOTHHKY,
KOTOPBIN CJIeJIaeT Ha HUX COOTBETCTBYIOIIYIO IIOMETKY;

- pacCIMCHIBATBCS B UYHUTATEIHLCKOM (opMyIsape 3a Kaxaoe IOJYyYCHHOE B
OoubMoTeke u3anue (Kpome ydamuxcs 1 - 2 Ki1accoB);

- TpU yTpaTe W HEYMBIIUICHHONW MOpYe HW3MaHWA W JPYTUX JOKYMEHTOB

3aMEHUTh HMX TaKUMU K€, JUOO KOMHUSIMHU WU W3aHUSMU, TPU3HAHHBIMU
OMOJIMOTEeKON paBHOIIEHHBIMU. [IpM HEBO3MOXXHOCTU 3aMEHbl BO3MECTHUTh
pEAIbHYI0 PBIHOYHYIO CTOUMOCTH W3/1aHUN. CrouMoCTh yTPaYEHHBIX,

WCIIOPYEHHBIX MPOU3BEICHUIN MMeYaT OMpeneNsieTcs OMOIMOTEYHBIM paOOTHUKOM
[0 IIEHaM, YKa3aHHbIM B YYETHBIX JOKYMEHTax OWMOJIMOTEKH, C MPUMEHEHHEM
K03 UIMEHTOB 10 MEPEOLICHKE OMOIMOTEUHBIX (DOHIOB;

- HE HapyllaTh MOPSJOK PAaCCTAHOBKH JHUTEpaTypbl B (DOHAE OTKPBITOTO
JI0CTYTa;

- HE BBIHUMATh KapPTOYEK M3 KATAJIOTOB M KapPTOTEK;

- ©KETOoJHO B Havaje yueOHOTO rojia MpoXOoUTh MepeperucTpaluio;

- Tpu BBIOBITUM U3 00HIC00PA30BATENBHOTO YUPEKACHUS BEPHYTH B
OMOIMOTEKY YMCIISIINECS 32 HUMU U3IaHUSI U JPYTHUe JOKYMEHTHI.

2.4. TlonHOCTBIO paccunuTaThes ¢ OMOIMOTEKON MO UCTEUEHUU CPOKA OOYUECHHUS
WM BBIOBITUS, BbIOBIBaromue coTpyqHuku [1Ikomasl oTMeyaroT B OMOJIMOTEKE CBOM
00XOIHOM JIUCT.

2.5. 3a yrpaTy HeCOBEPIICHHOJECTHUMH YNUTATEIISIMUA IPOU3BEACHUI TTeYaTH U3
OMOTMOTEUHBIX GOHMIOB WM TNPUYMHEHUE WM HEBOCIOJIHHUMOTO Bpena
OTBETCTBEHHOCTb JOJHKHBI HECTH POJUTENIN WIH JIUI] UX 3aMEHSIOIINE

O0s13anHOCTH OMOJIMOTEKHN

3.1. bubnmnoreka o0s3ana:



- obecrieunTh  OecrjaTHBIA W CBOOOJHBIA  JOCTYH  YHTaTelel K
OubnroTeyHbIM (oHIAM M OECIUIATHYI Bblady BO BPEMEHHOE I0Jb30BaHHE
NE€YaTHOMN MPOAYKLIUY;

- 0o0ecrneuuTh OINEpaTMBHOE M KayeCTBEHHOE OOCIYXMBAaHUE YWUTATENEH C
YY€TOM HX 3alIpOCOB U NMOTPEOHOCTEN;

- CBOEBPEMEHHO  MH(OPMHUPOBATH qyuTaTeneu 0 BCEX BUJIAX
IPEOCTABIIIEMBIX YCIIYT;

- IPEIOCTABIIATH pa3InuHbie (POPMBI OMOIMOTEYHOTO HHPOPMUPOBAHUS;

- U3y4aTh NOTPEOHOCTH unTaTeNel B 00pa3oBaTeNbHON HH(DOPMALINY;

- BECTH KOHCYJBTAIMOHHYIO pabOTy, OKa3bIBaTh MOMOIIb B MOMCKE U BHIOOpE
HEOOXOIUMBIX U3IaHUM;

- TPOBOIUTH 3aHATHS IO OCHOBaM OMOJIMOTEYHO-OMOIHMOrpadUUEecKuX MU
UHGOPMAITMOHHBIX 3HAHUIA;

- BECTU  YCTHYIO W  HalJIJHYyI0 MacCOBO-MH(OPMAIMOHHYIO paboTy;
OpPraHM30BbIBATh BBICTABKM JIUTEpaTyphl, Oubauorpaduueckue o030pbl, JHuU
UH(pOpMaLny, TUTEpaTypHbIE Beuepa, APyrue MEpOIpUATHUS;

- COBEpIICHCTBOBAaTh pabOTy C YMTATEISIMU IYTEM BHEAPEHUS MEPEIOBBIX
KOMIIBIOTEPHBIX TEXHOJIOTHIA;

- CHCTEMAaTHYECKHM CJIEIUTh 32  CBOCBPEMEHHBIM  BO3BpAIllCHHUEM B
OMOIMOTEKY BbIJAHHBIX POU3BEACHUI MTEYaTH;

- o0ecneunTh YuTaTeneil HeoOX0IMMOM JINTEPaTypOil B KAHUKYJISIPHOE BPEMSI;

- TPOBOIUTH B Hayane Y4eOHOTO ToJa €XETOIHYIO MepeperucTpaIfio
yUTaTeIICH;

- obecreunThb COXPAaHHOCTH U panuoOHAIBHOE UCIIOJIB30BAaHUE
OMOIMOTEYHBIX (GoHIOB, CcO31aTh HEOOXOJUMBbIEC YCIIOBUSA [JIsl XpaHEHUs
JOKYMEHTOB;

- MPOBOJUTH  MEJIKHHA  PEMOHT U CBOEBPEMEHHBIN MEperieT KHHUT,
MpUBJIEKas K 3TON paboTe OMOIMOTEUHBIN AKTHUB;

- croco0cTBOBaTh (hOPMUPOBAHNIO OMOTMOTEKH KaK IIEHTpa padOThl ¢ KHUTOU
u uHdopmarmei;

- co3laBaTh W TOAJEPKHUBAaTh  KOMMOPTHBIC YCIOBUA ISl PabOTHI
YUTaATEIICH;

- 00eCIeunTh PEKUM padOThI B COOTBETCTBUU ¢ oTpeOHOCTIMH [1IKOITBI;

4. Ilopsaok noJib30BaHusi 0M0JINOTEKOM

4.1. 3anuce unTarenel MPoOBOJUTCSA HA ADOHEMEHTE. Y Yaluecs, COTPYIHUKU U
YUUTENsI 3aMUCHIBAIOTCS B OMOMMOTEKY B MHIWBUIYaTbHOM TOPSIIKE, POJUTENH -
10 [TACIOPTY.

4.2. Ha KaXKJI0T0 YUTaTeNs 3aroJHSICTCS YUTATENbCKUNW (OpMYIIsp
YCTaHOBJIEHHOTO oOpa3la Kak JOKYMEHT, JAloUMil  MpaBO  IOJB30BaThCS
OnOINOTEKOM.

4.3. Tlpu 3anucu yMTaTedd AODKHBI ~ O3HAKOMUTBCA  C  TMpaBUJIIAMH
MOJIb30BaHUsl OUONMOTEKON W MOATBEPAUTH 00SA3aTENBCTBO 00 HMX BBITOJIHEHUU
CBOCH MOJAMNHUCHIO HAa YUTATEIHCKOM (POpMYJIIpE.



4.4. Ywurarenbckuit U KHIDKHBIM (OpMYJISIpBl SIBISIOTCS JOKYMEHTaMH,
YIOCTOBEpAIOIMMU (aKT W JaTy BbIJIAYM YWTATENIO IE€YATHBIX U IPYyTrux
MCTOYHUKOB MH(POPMAIUH U UX BO3BPALLEHUS B OUOIHOTEKY.

4.5. OOMeH mpou3BEACHUN I€4aTH MPOU3BOAUTCA MO TpaduKy padoThl,
YCTaHOBJICHHOMY OHMOJIMOTEKOM.

IHopsinok mo1b30BaHusA A00HEMEHTOM

5.1. MakcuManbpHbIe CPOKHU MOJIb30BAHUSL M3JaHUSMH:

y4eOHHUKH, ydeOHbIe OcoOus — y4eOHBIH TO/I;

HAyYHO-TIOMyJISIpHAs, TMO3HaBaTelIbHA, XYIOKEeCTBeHHas muTeparypa - 30
JTHEH;

MEPUOIUYECKUE U3AaHNUsl, U3IaHUS MMOBBIIIEHHOTO cripoca — 14 nHewn.

5.2. Cpok noJib30BaHUSI MOXKET ObITh MPOJJICH, €CJIM Ha U3/IaHKE HET CIpoca Co

CTOPOHBI JPYTUX 4YHUTATENIEH, WA COKpalleH, €CIu U3JIAHUE TI0JIb3YETCA
MOBBIIIEHHBIM CIIPOCOM WJIM UMEETCA B €IMHCTBEHHOM 3K3EMILISIPE.
5.3. Yurarenn (3a VCKJIFOUCHUEM y4aumxcs 1 - 2 KJIaccoB)

PaCIIUCBIBAIOTCA B YHUTATCIBCKOM q)OpMYJIHpC 3a K&)KI[BIIZ OK3CMILIAP PI3II&HHﬁ;
BO3BPAICHUC U3 aHHA q)HKCI/IpyeTCH IIOAITUCBIO 6I/I6J'II/IOT€Kap5L

IHopsinok MoIb30BAHUA YUTAJIBHBIM 32JI0M

6.1. Jlutepartypa, npeaHa3HauCHHAs JJIsl UCIIOJb30BAHUS B YUTAIIBHOM 3aJI€, Ha
JIOM HE BBIJIACTCA.

6.2. DHIMKIIONEINH, CIIPABOYHBIE W3IaHUS, BBIJAIOTCA TOJBKO B YUTAJIBLHOM
3arne.

6.3. Uucno mpousBeNcHUM MEYATH W JPYTUX JOKYMEHTOB, BBIIABAEMBIX B
YUTAJILHOM 3aJie, KaK MpaBUjIo, HE OrPaHUYMBACTCS.



